4 Tips to Help You Reach Your Goals and Deadlines

[bookmark: _GoBack]Most people tend to struggle with meeting deadlines. Poor time management skills along with procrastination often lead to failure when meeting critical deadlines. If you are continually missing deadlines, this can result in you failing to achieve the goals you set for your life. Here are four simple tips, that if you apply to your life today, can help you begin meeting your deadlines and reaching your goals. 

Create Mini-Milestones
A great lesson to learn is that you can take a broad goal that may be difficult to accomplish and break it down into smaller, more manageable pieces that you can work toward over a more extended period. When you've set a new goal, don't merely mark the due date on your calendar, this gives your mind permission to procrastinate, increasing your chances of missing your deadline.

Reward Yourself
To help you reinforce meeting the mini-deadlines you've established for your goals, reward yourself every time you accomplish one by its deadline. This doesn’t have to be a huge, expensive gift, but can be a nice dinner out or extra time with friends. Write down your reward under each mini-goal to give yourself some extra incentive to meet your deadlines.

Plan Ahead
Meeting your deadlines is a lot like playing a game of chess. You have to plan five to ten moves ahead if you want a chance of beating your opponent. If you take the time to focus on events that are several days down the road, you’ll be able to handle potential challenges that you may encounter. To meet your deadlines and reach your goals, focus on the week ahead, not just today. 

Get Organized
Being unorganized is the number one reason why people fail to meet their deadlines and reach their goals. With the abundance of online tools, smartphones, and tablets, there is no excuse for being disorganized. Neatly file your documents on your computer so you can access them quickly. Too much time is wasted looking for the resources need to meet deadlines and achieve goals successfully. Good self-discipline is reflected in excellent organizational skills.

Meeting your deadlines is an essential aspect for successfully reaching all the goals you set for your life. Implementing these four tips into your journey can help to ensure you achieve all your life's most significant goals faster than you ever thought possible.
